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MONTHLY LABOR SUMMARY AND ACTIVITY REPORTING SYSTEM
Effective: 1-1-1995







Revised June 2001

I.
Monthly Labor Summary Report, Form SBE 148

The prime contractor and each first and second tier sub-contractor, (hereinafter referred to as “subcontractor”) shall submit a certified Monthly Labor Summary Report directly to the District Engineer.

This report is in lieu of submittal of the Monthly Workforce Analysis Report, Form SBE 956.

This report must be received in District Eight no later than the tenth day of the next month.

This Report shall be submitted by the prime contractor and each subcontractor, for each consecutive month, from the start, to the completion of their work on the contract. 

The data source for this Report will be a summation of all personnel and hours worked on each subject contract for the month based on weekly payrolls for that month.

The Monthly Labor Summary Report is required to be submitted in one of the following formats:

a.)
For contractors having IDOT contracts valued in the aggregate at $250,000 or less, the report may be typed or clearly handwritten using Form SBE 148 for submittal to the District Engineer for District Eight.

b.)
For contractors having IDOT contracts valued in the aggregate at more than $250,000, the report must be submitted in a specific “Fixed Length Comma Delimited ASCII Text File Format”.  The subject file format is detailed on the next page.  Submittal of this file may be by 3.5 inch disk, modem, or by e-mail.

II.
Monthly Contract Activity Report, Form SBE 248

The prime contractor and each subcontractor shall submit a monthly report directly to the District Engineer reflecting their contract activity on all Illinois Department of Transportation contracts they have in force in District Eight.

This report shall be submitted for each consecutive month, from the start, to the completion of all contracts in District Eight. 

The report must be received in the District Office no later than the tenth day of the next month.

Monthly Labor Summary and Activity Reporting System Codes and Formats

Indicated below for your reference are the Employee Codes and File Formats required for this system.

I.)
Monthly Labor Summary Report, Form SBE 148

The following employee codes are to be used to identify each individual on the Summary Report:


1.
Gender:
M - Male
F - Female


2.
Ethnic Group:
1 - White
2 - Black
3 - Hispanic



4 - American Indian/Alaskan Native

5 - Asian/Pacific Islander


3.
Work Classification:
OF - Official
SU - Supervisor
FO - Foremen

CL - Clerical
CA - Carpenter
EO – Operator

ME - Mechanic

TD - Truck Driver
IW - Ironworker
PA - Painter
OT - Other 

EL - Electrician
PP - Pipefitter

TE – Technical
LA – Laborer
CM - Cement Mason


4.
Employee Status:
O - Owner Operator

J - Journeyman



C - Company

A – Apprentice
T - Trainee

Specific “Fixed Length Comma Delimited ASCII File Format”

	Order
	Field Name
	Type
	Size

	1
	Contractor Number
	A
	4

	2
	Contractor Reference Number
	A
	6

	3
	Contract Number
	A
	5

	4
	Period (07/28/2000)
	D
	10

	5
	SSN     (111-11-1111)
	A
	11

	6
	Name
	A
	40

	7
	Gender
	A
	1

	8
	Ethnic Group
	A
	1

	9
	Work Classification
	A
	1

	10
	Employee Status
	A
	1

	11
	Total Hours (0000060.00)
	N
	10


File Name Conventions:
(Contractor Number + Report Month/Year).Txt

                                                                    i.e. 20001298.Txt

II.)
Monthly Contract Activity Report, Form SBE 248

The following activity codes are to be used to identify the contractor’s contract status each month on the Monthly Activity Report, Form SBE 248:


A.
Contract Status:
1 - Not Started

2 - Active
3 - No Work

4 - Suspended

5 - Complete

Failure to comply with this special provision may result in the withholding of payments to the contractor, and/or cancellation, termination, or suspension of the contract in whole or part.

Compliance with this Special Provision shall be considered incidental to the cost of the contract and no additional compensation will be allowed for any costs incurred. 

All prime and subcontractors having contracts in the aggregate exceeding $250,000 must provide a “Fixed Length Comma Delimited ASCII File” for approval prior to the start of construction.

This Special Provision must be included in each subcontract agreement.

The Department of Transportation is requesting disclosure of information necessary to accomplish the statutory purpose as outlined under 23CFR part 230 and 41CFR part 60.4 and the Illinois Human Rights Act.  Disclosure of this information is REQUIRED.  Failure to comply with this special provision may result in the withholding of payments to the contractor, and/or cancellation, termination, or suspension of the contract in whole or part.

Compliance with this Special Provision shall be considered incidental to the cost of the contract and no additional compensation will be allowed for any costs incurred. 

This Special Provision must be included in each subcontract agreement.

Designer’s Note:  8-104D43-94 – Filed D. G. Special Provisions.  To be used in all contracts.  Per J. Fritsche 10-22-97.  Revised 04-01-01 per M. Fowler.


